PDNR - Safe Working Procedure

	Name of Task or Job 

 
	
	SWP-_______

Issue: ______

	Description of Job or task to be performed.
	
	Date : 

	Who will Supervise Job?(Enter names)

( Committee Representative _______________________

( Member Representative________________________

( Other Representative___________________________
	Who will perform and/or assist with the work?(Enter names)

( Committee Representative___________________________
( Member Representative___________________________
( Other Representative___________________________

	What does the job involve?
· What Tasks Comprise the Job?

· Break down into its distinctive parts

· Analyze each task comprising overall job for risk


	Are any hazards present due to the following factors?

List and Analyse Risks involved.
	Safe Working Procedure 

	
	Manual Handling

Consider 

· people required

· size and shape of loads

· duration/freq.

· use of lifting equipment

· PPE


	Equipment Required

Consider 

· Certification reqd.

· Records of maintenance

· Elect. Tagging

· Training in use,

· PPE 
	Chemicals

Required

Consider

· dur./ freq. of exposure

· MSDS available

·  use of PPE

· emergency procedures
	Environment in which performed

Consider

· noise/vibration

· temperature

· air quality

· confined space

·  other work in area

· dur/ freq. Of exposure
	As a result of the identified hazards and risk involved in this job 

detail the Safe Working Procedures required to reduce risk including  -

· Operator certification required

· Special Operator training/skills required

· Equipment certification required 

· Specific procedures required

· MSDS’s required

· Limits on exposure

· PPE Required

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Sign –off ( To be completed prior to commencement of work) :  I /we acknowledge that the above SWP’s has been implemented and will be followed during completion of this work.

Supervisor (s) of work to be performed : 
Name (s) ___________________________, Signatures (s) _____________________________ Date: ___/___/___

Operators Performing work: 


Name (s) ___________________________, Signatures (s) _____________________________ Date: ___/___/___
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