PDNR - Safe Working Procedure

	Name of Task or Job 

 Truck and Trailer Setup
	
	SWP-0002
Issue: A

	Description of Job or task to be performed.

Driving Truck / Trailer Disconnect and Reconnect / Trailer Lighting
	
	Date: 24/06/2010

	Who will Supervise Job?(Enter names)

PDNR President, PDNR Vice President. Secretary
	Who will perform and/or assist with the work?(Enter names)

PDNR Committee, Members, Entrants, Volunteers.

	What does the job involve?
· What Tasks Comprise the Job?

· Break down into its distinctive parts

· Analyze each task comprising overall job for risk


	Are any hazards present due to the following factors?

List and Analyse Risks involved.
	Safe Working Procedure 

	
	Manual Handling

Consider 

· people required

· size and shape of loads

· duration/freq.

· use of lifting equipment

· PPE


	Equipment Required

Consider 

· Certification reqd.

· Records of maintenance

· Elect. Tagging

· Training in use,

· PPE 
	Chemicals

Required

Consider

· dur./ freq. of exposure

· MSDS available

·  use of PPE

· emergency procedures
	Environment in which performed

Consider

· noise/vibration

· temperature

· air quality

· confined space

·  other work in area

· dur/ freq. Of exposure
	As a result of the identified hazards and risk involved in this job 

detail the Safe Working Procedures required to reduce risk including  -

· Operator certification required

· Special Operator training/skills required

· Equipment certification required 

· Specific procedures required

· MSDS’s required

· Limits on exposure

· PPE Required

	Driving of PDNR Truck
	N/A

	*LR License Req

	N/A
	*Obstacles
*Other People
*Speed Limit 20Km/h
	Be Cautious whilst Driving around Sirc for Pedestrians
Please ensure you have correct License before you Drive the Truck.

	Trailer Setup

*Disconnect and Reconnect Trailer
*Legs
*Ramp
	*Multiple people required.
	*PPE - Sun Protect

*PPE - Gloves


	N/A
	*Obstacles

*Other People

*Pests


	Always wear Required PPE.

Ensure Trailer Brakes are used.
Extend Safety Legs, and Raise till Trailer is Level.
Carefully lower Ramp, Best to have 4 People to assist.

When Raising and Lowering Lights, Best to have 2 People to assist.

Always Lift as a Team when applicable.

	Connection of Electrical Items;

*Power Supply

*PA

*Lighting


	*PPE


	*PPE – Gloves

*Elec Tagging


	NA
	*Obstacles

*Damp Outlets
	Always wear Required PPE.

Be Cautious of Obstacles.

Ensure Tags are in date. (Electrical Items at PDNR must be tagged 6 months for extension leads / lights., 12 months for all other fixed type appliances. Eg laptops.)
Always Check condition of Lead and Terminations before Connection.
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Sign –off ( To be completed prior to commencement of work) :  I /we acknowledge that the above SWP’s has been implemented and will be followed during completion of this work.

Supervisor (s) of work to be performed : 
Name (s)  Rod Albronda     , Signatures (s)                                                            Date: 24/06/2010
PDNR F001 – 20/01/2009 

